
How to get started: 

 When you login, click on the "create" key on the left hand side of the page. You will be asked if 
you want to see if your project is exempt or not. If you know your protocol is NOT exempt, you 
can answer “no” and skip this part. If your project is determined to be exempt, you will be asked 
to fill out one page of info. If it's not exempt, you will be transferred to the first page of the 
regular protocol. There are lots of directions on how to complete the protocol on each tab. 
Hints: fill out everything completely, hit save a lot (that saves what you've done in your "work in 
progress (WIP)" queue, and when you're done with a page hit "save & continue" and you'll be 
taken to the next page. You can click around the protocol with the tabs on top, but make sure 
you save before you change pages. You submit your protocol from the "progress" tab. 

 


